


 
This Skills Certificate is designed for students who want a fast-track course of study 
that will prepare them for a career in the Logistics Industry. Warehouse and 
distribution operations, flow of goods and documents, shipping and receiving 
concepts, communication skills, teamwork, customer service, applied math, 
warehousing software, bar codes, radio frequency identification, and data 
collection will be covered. 

Subject Course Units Completed 
CAOT 32** Business Communications 3  
CAOT 48 Customer Service 3  
CAOT 82** Microcomputer Software Survey in 

the Office 3  

LOGTIC 101 Technology in Global Logistics 1  
LOGTIC 102 Concepts in Global Logistics 2  
LOGTIC 103 Inventory in Global Logistics 2  
MATH 105 Arithmetic 3  

OR 
MATH 110* Introduction to Algebraic Concepts 5  

OR



 

This Certificate of Achievement prepares the student for a secretarial position in the 
offices of attorneys, the legal department of private industries, federal, state, 
county, or city government and the courts. 

Subject Course Units


